
Guide to completing the matchmaking form 
 

Thank you for your participation in the “Korea-LAC Business Forum” 
This is a practical guide to complete the matchmaking software. 
 
Step 1.- In this new window, you start to complete the GENERAL ATTENDEE REGISTRATION form. Please enter the 
information required in the following fields. This will provide the contact information for your company and the people 
who will attend the event. 
 

 
 
 
 
 
 
 
 
Email Address: enter your current email address 

 
Enter the following information about your 
company 
 
Company name: 
Physical Address: Current address of your company 
City: 
State/Region: 
ZIP/Postal Code: 
 
Country: click on the right arrow and the country 
where you company is located will appear. Please 
select this country. 
 
Company Phone Number: 
 
Company Website (URL): 
 

 
 

 

  



 

 

 

The First Name and the Last Name of the person who 

will attend the event. 

 

Person’s position in the company. 

 

 

 

 

 

 

 

 

 

 

  



If you want to participate in the Business Matchmaking, please select YES. 
 
Next, choose one of the 6 categories that best describes your company: LAC EXPORTER – KOREA IMPORTER – LAC 
IMPORTER – KOREA EXPORTER – LAC INVESTMENT PARTNER – KOREA INVESTOR and click on your category choice. 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

Before you register for the event you 

must accept the terms of use for the 

software. 

http://www.mybusinessmatches.com/pdf/MBM-Terms-and-conditions.pdf 

After you choose the category and click on “Register for the event”, the software sends you to another window. 

  

http://www.mybusinessmatches.com/pdf/MBM-Terms-and-conditions.pdf


Step 2.- In this window, you will see at the top of the page the business category that you chose (i.e. Korea Importer) 

 

 

 

 

 

 

The program shows you the same email that you 

chose for the registration. 

 

You have to choose your own password. 

 

In this part of the registration process, you see the same data that you entered in the General registration. 

 

 

 

 

 

 

 

 

 

 

This part is different than the General Registration; 

you can upload the logo of your company and a 

brochure with information on your company. 

 

 

 



The information on the principal owner of the company is optional. 

 

 

 

 

 

 

 

 

For this part of the registration process, you complete with your company data. 

 

 
 
 
 
 
 



This is the section we will use to find companies that match with your interests; please read carefully the different 
options and choose the sector that you would most like to be matched with: GOODS or SERVICES. Please click on the 
plus sign (“+”) to expand categories. 
 

 

 



 
 

 
 
 

In this section, the program gives you the opportunity to describe your company and upload the additional information 

that you want your “business match” to see. This information is optional. 

 

 

 

 

 

 

 

 

 

 

 

 

  

1 

2 
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After you have selected the sector of your 
preference (Goods/ Services,) you will see 
on your screen the different types of goods 
or services that you your company might be 
interested in . 
If you click on one of these categories, 

another window will be displayed on your 

screen with further information on that 

category.  Remember that you have to click 

on the plus sign (“+”) to expand to the sub-

categories 



After you finish completing the registration form for matchmaking, you have to accept again the same TERMS OF USE for 

the software and click on “REGISTER” to submit your information. 

 

  



Step 3.- After you submit your information, you will receive an email from IADB 

(MyBusinessMatches@mybusinessmatches.com), where you will be informed that you have been successfully registered 

for the event. 

 

 

 

http://www.mybusinessmatches.com  http://iadb.mybusinessmatches.com  

 

 

 
Congratulations!  
 
You have successfully registered for the KOREA-LAC BUSINESS 
FORUM.  
 
To find more information about the Forum, please visit our website 
at www.kolac.org, or contact Patricia Henriquez at 
bhenriquez@iadb.org or at +1 202-623-2340.  
 
We look forward to seeing you in Seoul!  
 
-------------------------------------------------  
 

축하합니다! 

 

귀하의 2011 한-중남미 무역·투자 포럼 참가신청이 성공적으로 

완료되었습니다. 

 

포럼에 관한 문의 사항이 있으시거나 추가 정보가 필요하신 

분께서는 공식 홈페이지 www.kolac.org 를 참조하시거나 담당자에게 

연락을 주시기 바랍니다 (Patricia Henriquez, bhenriquez@iadb.org / 

+1-202-623-2340).  
 
------------------------------------------------- 
 
Please come back after October 1st to view matches and confirm 
meeting times. 

Event Name:  LAC Exporter - Korea Importer  

mailto:MyBusinessMatches@mybusinessmatches.com
http://www.mybusinessmatches.com/
http://iadb.mybusinessmatches.com/
http://www.kolac.org/
mailto:bhenriquez@iadb.org
http://www.kolac.org/
mailto:bhenriquez@iadb.org


Event Date:  

Company Name:  

E-mail:  

Password:  

2011-10-21  

TEST  

test@hotmail.com  

123456  

To ensure security, do not share username and password with 
anyone.  

 
For technical questions, contact 
&#0;info@mybusinessmatches.com.  

 

 

 

 

After you receive this email, you can go to http://iadb.mybusinessmatches.com to see your profile and your matches. 

To login to your account, you have to use the email that you provided for the registration (which is also the email 

address where the above confirmation email was sent) plus the password entered above. 

 

  

mailto:info@mybusinessmatches.comm
http://iadb.mybusinessmatches.com/


After you login, you will see in the window the following message: 

 

Here, you can edit your profile by clicking on EDIT PROFILE. 

You can change the Business Categories selected by clicking on BUSINESS CATEGORIES; remember any change that you 

make in your Business categories can change your business matches. 

In View profile, you can see how counterparts will see your profile. 

In View Matches, you will see the companies that match with one of your selected business categories. 

In View Schedule, you will be able to see your schedule two weeks before the event. 

If you click on Supplier directory, you can see all the suppliers’ profiles that have registered. 

The program gives you the possibility to change your password by clicking on Change Password. 

 

 

 

 

 

 

 

 


