Guide to completing the matchmaking form

Thank you for your participation in the “Korea-LAC Business Forum”
This is a practical guide to complete the matchmaking software.

Step 1.- In this new window, you start to complete the GENERAL ATTENDEE REGISTRATION form. Please enter the
information required in the following fields. This will provide the contact information for your company and the people
who will attend the event.

General Attendee Registration
Please note that fields annotated with * are required

General Information

Email Address: enter your current email address

Email *
Enter the following information about your
Company compan
Mame * pany
|_:_'|'Ia-'5i'33| . Company name:
Address Physical Address: Current address of your company
City * City: .
State/Region:
State / ZIP/Postal Code:
Region
, Country: click on the right arrow and the country
Zip ! Postal

Code* where you company is located will appear. Please
' select this country.
Country * United States e

Company Phone Number:
Company
Fhone )
Mumber * Company Website (URL):

Ext.

Company
Website http://
(URL)



Attendee (1) Contact Information

FirstMame *
LastMame *
Title *

Phone Mumber*

Email *

Attendee (2) Contact Information:

First Name

Last Mame

Title

Email

The First Name and the Last Name of the person who
will attend the event.

Person’s position in the company.



If you want to participate in the Business Matchmaking, please select YES.

Next, choose one of the 6 categories that best describes your company: LAC EXPORTER — KOREA IMPORTER — LAC
IMPORTER — KOREA EXPORTER — LAC INVESTMENT PARTNER — KOREA INVESTOR and click on your category choice.

Business Matchmaking

Would you like to participate in the Business Matchmaking session? * Oves Ono

How would you identify your company?

OLac Exporter (Business from Latin America who exports goods or senvices)

O Korea Importer (Business from Korea who imparts goods or services)

OLac Importer (Business from Latin America wha imports goods or senvices)

O Korea Exporter (Business from Korea who exports goods or semvices)

(O LAC Investment Partner (Business from Latin America seeking an investment pariner)
(O Korea Investor (Business fram Karea seeking toinvestin a company)

Terms & Conditions

By clicking this button, you state that you have read and agree to the Terms of us

5+

[ Accept
Before you register for the event you
must accept the terms of use for the
% Renister for the Event {BUSINESS MATCHMAKING NOT INCLUDED) software.

http://www.mybusinessmatches.com/pdf/MBM-Terms-and-conditions.pdf

After you choose the category and click on “Register for the event”, the software sends you to another window.


http://www.mybusinessmatches.com/pdf/MBM-Terms-and-conditions.pdf

Step 2.- In this window, you will see at the top of the page the business category that you chose (i.e. Korea Importer)

Korea Importer

@ Flease continue registration

Please note that fields annotated with * are required

Login Information
The program shows you the same email that you

. . chose for the registration.
Email * @hotmail.com

Choose a password *
passy You have to choose your own password.

In this part of the registration process, you see the same data that you entered in the General registration.

General Information

Company Mame * TEST
Physical Address * TEST
City * TEST

State / Region *

Zip / Postal Code® 20003

Country * United States v

Company Phone Mumber * mnTm

Examgle

Ext.

Company Website (URL)™ hittp:/fwww._kolac.arg This part is different than the General Registration;
you can upload the logo of your company and a

Company Logo
Allowed formats - gif jpg jpeg png bmp Browse... brochure with information on your company.

Brochure

Allovred formats - pdf OWse... j




The information on the principal owner of the company is optional.

Principal Owner Information

Mame Title E-mail Gender % Ownership

Male w

IMale w

Male w

For this part of the registration process, you complete with your company data.

Company Data

Mumber of Employees:®

Annual Sales (USD)*

Annual Imports in USD (USDy*

Which describes best your exporting experience® | Select One b

To which countries dao you currently import?
O an Lac Region L] central America [ South America [ caribbean
With which region are you interested in exploring new business opportunities?

Can LAC Fegion [l central America [ South America [l caribbean

Legal Structure |Se|ect One b

Year Business was Established:



This is the section we will use to find companies that match with your interests; please read carefully the different
options and choose the sector that you would most like to be matched with: GOODS or SERVICES. Please click on the
plus sign (“+”) to expand categories.

Select business category/categories * that your company is interested in supplying products or services to

& Guide how to select Business Categories

Click on to view subcategories.

If there are no subcategories you will see [¥]
Shaded box means that there are sub categories

If you selected sub-categories from main category you will see ¥ next to the name
IMPORTANT NOTE: Only 5 main categories may be selected.

Selected categories

Goods
Senvices




O - Gocds =
O - Food products @\ After you have selected the sector of your
0 -enimal prozucs - 2 preference (Goods/ Services,) you will see
R sbs - on your screen the different types of goods
= p;‘:Ftd”;tEH]gs“ Sles D{\ ; or services that you your company might be
I - interested in .
O . If you click on one of these categories,
S g another window will be displayed on your
O -wine 0 screen with further information on that
O -Other fermented beverages = category. Remember that you have to click
] - imera pradces o on the plus sign (“+”) to expand to the sub-
[ - Articles of Stone, Plastar, Camant, Asbastos, Mica Or Similar Matarisls; Caramic ] categories
Products; Glass And
[ - Textiles And Textile Articlas =]
[ - Ba=e Metzls and Articles of Baze Metsl Ed
[ - watural er cultured pearl=ppeeivosstysesnprecious metals =

and articles thereof

In this section, the program gives you the opportunity to describe your company and upload the additional information
that you want your “business match” to see. This information is optional.

Products and/or Services

Enter specific keywords describing your business specialty (up to 600 characters)*

tube.comiwatch?

You () e

Brochure
Allowed formats - Browse...
pdf

Have you identified companies from LAC you would like to meet during the event? If so please specify the name of those
companies:



After you finish completing the registration form for matchmaking, you have to accept again the same TERMS OF USE for
the software and click on “REGISTER” to submit your information.

Terms & Conditions

By clicking this button, you state that you have read and agree to the Terms of us

(4L

[ Acce pt

| Register



Step 3.- After you submit your information, you will receive an email from IADB

(MyBusinessMatches@mybusinessmatches.com), where you will be informed that you have been successfully registered
for the event.

W, -

<4 Korea LAC Busmess Forum 2011

www.kolac.org

£ http://www.mybusinessmatches.com http://iadb.mybusinessmatches.com &

Congratulations!

You have successfully registered for the KOREA-LAC BUSINESS
FORUM.

To find more information about the Forum, please visit our website
at www.kolac.org, or contact Patricia Henriquez at
bhenriguez@iadb.org or at +1 202-623-2340.

We look forward to seeing you in Seoul!
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Please come back after October 1st to view matches and confirm
meeting times.

Event Name: LAC Exporter - Korea Importer


mailto:MyBusinessMatches@mybusinessmatches.com
http://www.mybusinessmatches.com/
http://iadb.mybusinessmatches.com/
http://www.kolac.org/
mailto:bhenriquez@iadb.org
http://www.kolac.org/
mailto:bhenriquez@iadb.org

Event Date: 2011-10-21

Company Name: TEST
E-mail: test@hotmail.com
Password: 123456

To ensure security, do not share username and password with
anyone.

For technical questions, contact
&#0:info@mybusinessmatches.com.

After you receive this email, you can go to http://iadb.mybusinessmatches.com to see your profile and your matches.

To login to your account, you have to use the email that you provided for the registration (which is also the email
address where the above confirmation email was sent) plus the password entered above.

Login to Matchmaking account
. Email: Password: Forgot Password?
Korea-LAC Business Forum 2011 ST

(]

et
K

www.kolac.org

@ You have Logout successfully.

THE EXPORT IMPORT
BANK OF KOREA



mailto:info@mybusinessmatches.comm
http://iadb.mybusinessmatches.com/

After you login, you will see in the window the following message:

\"’
Hello TEST!
Y/ Korea-LAC Business Forum 2011 = ‘0!

IFi

www.kolac.org

Korea Importer
@ You have login successfully.
Dashboard

Edit Profile To complete your participation at the Matchmaking event, follow these

Business Categories steps:

View Profile
1. Click on View Matches - a list of companies that are interested in purchasing goods or

View M N N
View Maiches services from your company will appear.

View Schedule

Supplier Directory 2. Click on “Schedule Meeting”
Change Password

Logout 3.Click on “Confirm Meeting Time”

4. Repeat steps 2 and 3 until you have your desired schedule

5. Click on “View Schedule”

Here, you can edit your profile by clicking on EDIT PROFILE.

You can change the Business Categories selected by clicking on BUSINESS CATEGORIES; remember any change that you
make in your Business categories can change your business matches.

In View profile, you can see how counterparts will see your profile.

In View Matches, you will see the companies that match with one of your selected business categories.
In View Schedule, you will be able to see your schedule two weeks before the event.

If you click on Supplier directory, you can see all the suppliers’ profiles that have registered.

The program gives you the possibility to change your password by clicking on Change Password.



